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(During IT)
[ *During IT

Based on the offer letter

Report to Research Institute

Report to Company

Fill up additional
supporting document v

FMO010: Report of Training
at Research Institute

Print out and fill up the J
5 FMO0O04: IT Plan <«
by student.

By first week, scan the IT
Plan in PDF format

Online IT Plan Submission

Week 5 onward
Oversea

Print out & fill up the student

A
GDO004: IT Visitation section before the visitation GDO005: IT Visitation
Guidelines (Physical) —> FMO005: IT <+ Guidelines (Virtual)
Visitation Form

Request company to fill up
1 weeks before IT end.

Online Student Appraisal & Survey
from Company

Bring back the

End of IT & return to campus completed form Location: Company
1T coordinator will announce v Location: UTAR
the IT examiner and information *Online IT Report Submission
of oral presentation at the end of & Student Survey
IT

#Oral presentation

'

[ *IT complete ]

*due date: Post-trimester
Week 1, Monday 12 pm

Report Guidelines & Template

Student are advised to download the following document for the industrial training report writing
GDO007: IT Report Guidelines

GDO008: IT Report Template

GD009: Marking Scheme



http://fes.utar.edu.my/wp-content/uploads/2017/01/GD007-IT-Report-Guidelines-LKC-FES.pdf
http://fes.utar.edu.my/wp-content/uploads/2017/01/GD008-IT-Report-Template.doc
http://fes.utar.edu.my/wp-content/uploads/2017/01/IT-Marking-Scheme-Rev1-2019.pdf
http://fes.utar.edu.my/wp-content/uploads/2017/01/FM004-IT-Plan-Template.pdf
https://goo.gl/forms/QoLCP9MHNFjieaos1
https://goo.gl/forms/QoLCP9MHNFjieaos1
http://fes.utar.edu.my/wp-content/uploads/2017/01/FM005-IT-Visitation-Form.pdf
http://fes.utar.edu.my/wp-content/uploads/2017/01/FM005-IT-Visitation-Form.pdf
http://fes.utar.edu.my/wp-content/uploads/2017/01/GD005-IT-Visitation-Guidelines-Virtual.pdf
http://fes.utar.edu.my/wp-content/uploads/2017/01/GD005-IT-Visitation-Guidelines-Virtual.pdf
https://docs.google.com/forms/d/e/1FAIpQLSeJt7rPJZRHn18qvbb87cCZJdCNHWsMA5bVzrMGO1noKWX1nw/viewform?usp=pp_url
http://fes.utar.edu.my/wp-content/uploads/2017/01/FM010-Report-of-Training-at-Research-Institute.pdf
http://fes.utar.edu.my/wp-content/uploads/2017/01/FM010-Report-of-Training-at-Research-Institute.pdf
http://fes.utar.edu.my/wp-content/uploads/2017/01/GD004-IT-Visitation-Guidelines-Physical.pdf
http://fes.utar.edu.my/wp-content/uploads/2017/01/GD004-IT-Visitation-Guidelines-Physical.pdf
https://forms.gle/gqfawfUK3RvbmWmv7
https://forms.gle/gqfawfUK3RvbmWmv7

